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NNOJIOKEHUE

00 oTzaene Hay4yHOU HHGOPMALMU

1. OBIIUEITOJIOXEHK

I.1. Otmen wnayuno#t undopmaumu (namee — OtTmen) SBISeTCS CTPYKTYPHBIM
mojpasfeneHiueM  (DelepanbHOrO0  TOCYJapPCTBEHHOTO  OIOMKETHOTO  YUPEeXKICHHUS
MOTIOJIHATENBEHOr0  MpodecchonanbHoro obpasoBanus «LleHTpanbHas rocynapcTBEeHHAs
MEMIMHCKas aKajeMus» YnpasineHus nemamu Ilpesunmenta Poccuiickoit ®enepaimu
(nanee - ®I'BY JI10 «III'MA»).

1.2. Otzen cosnaercs u MUKBUAUpYeTCs IprKa3oM pektopa PIBY IO «[[T'MAy.

1.3. Otzen noxuuHseTCs HEMOCPEACTBEHHO IPOPEKTOPY 10 HayuHoit paGore OI'BY
HAIIO «LII'MA».

1.4. Otzen Bo3ryaBiseT HaYalbHUK OTHIENA, KOTOPbI HA3HAYAETCS HA IOJDKHOCTD 1
0CBOGOXK/IaeTCS OT MOIDKHOCTH NpukasoMm pekropa ®IBY JITIO «IIT'MA».

1.5. Jlpyrue paGoTHukH B coctaBe OTjena Ha3HAYAIOTCS M OCBOBGONKIAIOTCH OT
noJpKkHOCTeH nprkazoM pektopa @PI'BY IO «LII'MA» 10 COTIacOBAHHIO C HAYATBHUKOM
oTnena.

1.6. B cBoeit nesrensHocT OTAET PYKOBOACTBYETCS:

- IeMCTBYIOIIUM 3aKOHOAATEILCTBOM Poccuiickoii Qenepanuu;

- HOPMaTUBHBIMH JIOKyMeHTaMu MuHKCTEepCTBa 00pa3oBanus U HayKu Poccuiickoit



Denepanuu;

- HOpPMaTHBHBIMH JIOKyMeHTaMu MuHuCTepcTBa 31paBoOXpaHeHHs Poccuiickoii
Denepaunu;

- IpUKa3amMu Y1ipasnenus nenamu Ipesunenrta Poccntickoit ®eneparuu;

- yctasom OI'bY JAITO «LII'MA»;

- KOJIeKTUBHBIM JioroBopom ®I'BY JII1O «ILIT'MAy;

- [IpaBUJIaMH BHYTPEHHEr0 TpyaoBoro pacnopsaka ®I'BY 11O «[{I'MAy;

- IpUKa3aMu U pacnopsbkeHussMu pekropa @I'BY JI10 «LIT'MAy;

- pewenusimMu Yueroro cosera®IBY JIITO «[ITMA» B uacTH, Kacarommeiics paboTEI
oTxena;

- YKa3aHHAMH NPOPeKTopa 1o HayyHol pabote ®I'BY AITO «LIIT'MAx;

- HACTOAIIUM 1oJiokeHueMm 06 Otnene.

2. CTPYKTYPA OTIEJIA
2.1. Crpykrypy u wrartHoe pacrnucanue OTHena, a TakKe M3MEHEHUS K HUM
yreepxaaer pexrop PI'bY IO «II'MA» mo cornacoBaHHid ¢ MPOPEKTOPOM 10
Hay4HOH padorTe.
2.2, HavampHHK OTIeNA U €ro COTPYAHUKH HA3HAYAIOTCSA M OCBOOOXKIAIOTCS OT
AOKHOCTH npuKkasoM pekropa GI'BY JIIIO «LII'MA» no coriacoBaHuio ¢ npopeKTopoM

10 Hay4yHOU padoTe.

3. OCHOBHBIE 3AJIAYU OTAEJIA
3.1. BoisiBienne mnoTpeGHOCTH M OGecreueHMe pPYKOBOACTBA W BCEX
3aMHTEPEeCOBAHHBIX PAbOTHUKOB CTPYKTYPHBIX noxpasnenenuit ®I'BY IO «LIIT'MAy
He0OX01MMOH HayUHOU HH(OPMALICH,
3.2. ObGecnevenne wuHpopMaimeil o HayuHoll nestensHocTH ®IBY 1O
«I'MA» 3auHTEepecOBaHHBIX OpraHU3aIH.
3.3. BsaumoneficTBHe ¢  3aHHTEPECOBAHHBIMU  OPraHM3ALMSIMH IS

CBOEBPEMEHHOI0 MH()OPMUPOBAHMS O BaXKHEHIIMX COOBITUSIX B HAYYHO-IPAKTHIECKOI

nestenpHocTd GI'BY IO «LII'MAY.



4. ®VYHKIIVU OTIEJIA

4.1. Opranusanus Hay4HO-NPAKTHIECKUX MEponpuATUH, nposoaumMsix ®I'BY 10
«LII'MA» nmm nipu ee yuactum.

4.2. V4acTBOBaTh B OCYI[ECTBICHHH paboTel 1m0 paspaborke u (GopmupoBanuio
FOZOBOTO  TIaHAa — HAYYHO-MPAKTHYECKMX MEpONpPHSTHH I aBHOTO MeIMITHHCKOro
ynpasienus Yrpasnenus nenamu IIpesunenrta Poccuiickoii Denepanyn.

4.3. Yyactue B opraHu3zanin CHCTeMaTH3alluy, NIpHeMa, y4era, KIacCuhUKALUU U
PETHCTPALMK NOCTYNAKOIIeH HayYHOH HHA)OPMAIUH 110 3arpocy.

4.4. Metonudeckoe PyKOBOLCTBO 10 COCTABICHHIO HaYYHOH IOKYMEHTALUH II0
3arpocy.

4.5. PelleH3upoBaHWe HOPMATHBHEIX JIOKYMEHTOB M HAyYHO-METOLHUYECKHX
pa3paboToK 1o MPOGUIBHBIM 0TIy HANPABIECHHUSM.

4.6. ITouck u GpunbTpanms HayqHOM MH(pOPMALIMH TI0 3arpocy.

4.7. Opranmsanus o6MeHa HaydHOl MHOpMaluedl MexXIy CTpyKTypHBIMH
nonpasaenenuavu CI'BY JIIO «LI'MA» i cTOpOHHHUMY OpraHU3aLUSIMHY.

4.9. OGecnieuenne wu3JaHUsS BBITYCKOB HOMEpPOB  €)KeKBapTalbHOTO HAy4YHO-
NpaKTHYeCKoro xypHana «Kpemnesckas Meaunmna. Kimauueckuii BeCTHHKY.

4.8. Yuactue B pabore 1o aIMUHUCTpUpOBaHuiO MHTepHeT caiita xypHama
«Kpemnesckas Mmenuuuua. KiuHudeckuii BeCTHHKY.

4.9. Opranusanys B3aMOAEHCTBHS ¢ HAYYHO-HCCIEI0BATEbCKIME UHCTUTYTaMH,

OpraHHU3anHAMHU.,

5.ITPABA OTIEJIA
Cotpynnuku OTenia UMEIOT MpaBo:
5.1. Tlomy4ate oT crpykTypHBEIX NompasiencHuit OIBY IO «LII'MA»
CBEJICHHUS, HCOOXOAMMBIE IS BEITIOJHEHHS BO3JIOKEHHBIX HA OTIEI 3a/1a4.

5.2. BanpamuBath 0T kadexp u kypcos ®I'BY JIITO «LITMA» CBOEBPEMEHHOI0,
BBITIOJIHEHHOr0 B COOTBETCTBUU C YCTaHOBIEHHOW (OPMOii, MpeacTaBieHus IJIaHOB U
OTYETOB 10 HAyYHO-UCCIIEN0BATENILCKOM paboTe.

5.3. CornacoBbIBaTh MPOEKTHI MPHKA30B, MOJIOKEHHIA, UHCTPYKLUHUN U Opyrux
AOKYMEHTOB, 3aTparuBaroIMX BOIPOCk! paboTel OTaela.
5.4. Tlpencrapasate ®I'BY IO «III'MA» BO BHELIHHX OpraHu3anusIx II0

BOIIpocaMm CBOEH KOMIICTCHIIUH.



5.5. BHOCUTB MpeayIOKeHHs TI0 COBEPIICHCTBOBAHUIO (OPM U METO/I0B pabOThI

OTnena.

6. OTBETCTBEHHOCTD

6.1. OTBeTCTBEHHOCTh 3a HaJUIeKalllee U CBOEBpeMeHHOe BhINoJHeHne OTaenoMm
GYHKUIMH, IpeIyCMOTPEHHBIX HACTOSIIMM MOJI0KEHHEM, HECET Ha4aIbHUK OT/eNa.

6.2. Ha naganpHHKa OT/ie/Ia BO3JIAraeTcs lepcoHalbHasi OTBETCTBEHHOCTD 3a:

6.2.1. OpraHu3aluio JeATelbHOCTH OTAeNa 110 BBIIOJHEHUIO 33134 U (YHKIMA,
BO3JIO’KEHHBIX Ha OTJEIl.

6.2.2. OpraHusanuio B OTHAE]IEe ONEpPaTUBHOM M KaueCTBEHHOM ITOATOTOBKHU H
MICTIOJIHEHHUS JIOKYMEHTOB, BEJIEHHE JeJIONPOU3BOCTBA B COOTBETCTBUH C JAEHCTBYIONIMMH
[paBUJIaMU U UHCTPYKLUSIMU.

6.2.3. CobmroneHue COTPYIHUKaMU OTAeNa TPYAOBOH U IIPOM3BOICTBEHHOU
TUCLUIUTHHBIL.

6.2.4. OOecrniedeHHe COXPAaHHOCTH HMYLIECTBA, HAaXOIMIIErocs B OTAeNe, U
co0uIr0/IeHHe MTPaBHII TIOXKAPHOM 6€30MacHOCTH.

6.2.5. JlesiTenbHOCTh COTPYAHHUKOB OT/iela.

6.3. OTBETCTBEHHOCTh COTPYAHHUKOB OT/IEla YCTAHABJIMBACTCS MX JODKHOCTHBIMHU

HHCTPYKIUSAMU.



